
 
 

Instructions for Prep Shops and Prep Shop Employee Registration 

 
Each prep shop will need its own primary/parent prep shop profile and use that 
profile to register for the event.  These already exist for many of you as they’ve been 

created over the years during the paddock assignment process.  If you don’t know if one exists, feel free to 
contact the MSR help desk or runoffs@scca.com. 
 
Steps:   

1. Make sure that you are logged into MSR using the primary Prep Shop profile.  Check the account 
icon in the upper right corner to confirm you are in the correct account. 
 

2. Once you are logged in to your primary prep shop profile, you will create a child profile for the 
onsite primary prep shop contact and each employee that you will have attending the Runoffs.  
Create child profiles by going to “My Account” (click on profile in upper right corner and then My 
Account).   This will take you to your Profiles page and click “Add Person” on the right side of the 
screen. If your employee already has a MSR profile, they can transfer control to your prep shop 
profile.  Click here for a link with steps to do that. 
 
You can also wait and create child employee profiles on the fly within the registration form. 
 

3. Go to the Driver and Prep Shop registration event in MSR. MSReg.com/23runoffsreg 
 

• Choose the Prep Shop Registration option.  
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• The first 4 fields will be for the primary prep shop contact and if the Prep shop employees 
need any general camping passes.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



• Use the Prep Shop Employee fields to register your employees.  The first field will be for the 
onsite Primary Prep Shop Contact followed by the remaining employee names. If you have 
more than 10 employees, use the Driver(s) crew list for the additional employees (over 10). 
 
 

 


